TT Scribe assembly instructions 


1 . Confirm all electric equipment works. 

• Computer/monitor: 

• Plug computer power adapter (part 7) into the computer (part 6). 

• Connect to power source, and power on. 

• Connect monitor to base, by sitting the screen on the base and turning 
screw on bottom of base until fitted tightly. 

• Connect monitor power adapter (part 9) to monitor (part 8). Power on. 

• Connect HDMI monitor cable (part 10) to computer. 

• Confirm computer goes to home screen. 

• Connect keyboard to computer. Plug the mouse into the USB port on the 
keyboard. It is now connected to the computer through the USB port on 
the keyboard. 

• LED Lights: 

• Connect all LED lights (part 1 8) to AC adapter for LED lights (part 1 9). 

• Connect to power source, and power on. 

• Ensure all lights turn on. 

• If lights do not turn on, please email ttsupport@archive.org. 

• Power off LED lights. 

2. Assemble TT bottom frame (part 11): 

• Place TT bottom frame on table. 

• Lift TT bottom frame by sides of the frame. DO NOT lift by the cradle arm. 

• Confirm front of base is facing forward. Swinging cradle arm and cable with 
wire pulley should face rear of the table (See picture below). 

• Pulley with T shaped holes should extend past the edge of the rear of the 
table. 

• Space needed around TT Scribe: 

• If using the Large Image Capture System, allow at least 17 in (42 cm). 
This is for the large image capture mat. 

• On the other side, leave around 20 in (60 cm). This is for the monitor, 
computer, and keyboard. 

• The Large Image Capture can be placed on either side of the TT Scribe. 
Monitor, keyboard, and computer will go on the opposite side from the 
Large Image Capture arm. 
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3. Place V block with cradle (part 5) on top of TT bottom base. 

• Cradle should roll right and left easily along tracks. 

• Confirm the front of the V block is facing forward. R denotes the right side, 
L denotes the left side. Logo is located on the side closest to where operator 
sits. 
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4. Set TTTop frame (part 12) without glass inserted onto bottom frame. 

• BEFORE lifting, confirm front and backside of the TT top frame. The front 
and back of the TT top frame is labeled on the inside of the frame. 

• Confirm front of TT top frame is facing forward, and V of the TT top frame is 
pointing downwards. 

• The TT Top frame will slide into the 4 corner slots of the bottom base 
(shown below). Do NOT force. 
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5. Place foot pedal (part 1) beneath table. 

• Wider section of pedal should point to the rear of the table. 
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6. Adjust table extender arm. 

• Located at rear/back of TT bottom frame. 

• Pull arm out until it sits around 1 -2” (2-5 cm) beyond back edge of the table 

• Locate the arm knob, which is shipped encased in the TT Scribe container 
foam, and will need to be retrieved from packaging. Place the knob in one of 
the holes in the extender arm, and turn to hand tighten the arm in place. 



7. Slide round steel rods (part 3) through table arm extender holes: 

• Place round rods through the two holes on the table extender arm on the 
bar at the rear of the TT bottom frame. 

• Round bars will reach to the foot pedal. 

• Insert each rod into the holes on the foot pedal plate. Oil can be used 
if you are having trouble fitting the rods in the holes. 

• If the poles are inserted into the holes at the back of the pedal plate, 
the pedal will be further away from the operator. If the poles are inserted 
toward the middle of the pedal plate, the pedal will be closer to the oper- 
ator. 

• These can be adjusted later to help the operator use the foot pedal. 
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8. Connect cable from the TT bottom frame to the foot pedal ring bolt: 

• Ensure the cable is in the middle of the white pulley and moves easily. 



9. Attach the cable hook to the foot pedal ring. 

• You may have to lift/raise the foot pedal to reach the cable hook. 
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10. Attach round foot pedal weight (part 2) to foot pedal. 

• Remove the bolt and wing nut from the foot pedal weight. 

• Place the weight on the foot pedal, and place the bolt through the opening 
on the foot pedal base, underneath the pedal. 

• Screw wing nut into the top of the bolt, to hold the weight in place on the 
foot pedal. 

• The weight should be sitting at the top end of the pedal, closest to the pedal 
hook. 

• If you are finding the TT Scribe cradle difficult to lift with the foot pedal, you 
may slide and refasten the weight along the foot pedal. 

• You can also adjust the bearing bolts on the joints of the TT Scribe bottom 
frame if you are not able to lift the cradle freely. 

• The foot pedal should be easy to use. Make sure the operator is sitting di- 
rectly in front of the TT Scribe when operating. 

• When the cradle is raised with the foot pedal, the front of the cradle should 
hit the front of the top frame and there should be a gap at the rear of the cra- 
dle. This is to prevent the glass hitting the cradle frame. 



11 . Install 2 pieces of glass (part 21 ) into TT top frame channels/tracks: 

• Do NOT remove the black velcro on the edges of the glass. 

• The edges of the glass with velcro will slide into the grooves of the TT 
frame. 

• Carefully slide both pieces of glass into the TT top frame on either side, with 
the velcro sides facing to the front and back of the TT Scribe. 
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• Slowly push both glass pieces down the track until both pieces of glass 
meet in the middle of the cradle. 



• There should be a gap of 1 -2 mm between the two pieces of glass when 
installed. The velcro along the edge of the glass should create this gap. 
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• Both pieces of glass should fit snugly in the channel/track, and should not 
move freely. 



• Clean both pieces of glass to ensure they are clear and clean. It is recom- 
mended that a mixture of 50% water and 50% ethanol alcohol is used to clean 
the glass. 

12. Attach 2 LED lights (part 18) to the TT top frame. 

• Place LED lights into the grooves at the front and rear of the TT top frame. 
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• The lights will be hanging away from the TT Scribe frame. 

• Connect the LED power cables to the LED lights. 


13. Connect both camera AC battery adapters to cameras: 

• Find the camera AC battery adapters (part 1 6). 

• Open battery door on the bottom of each camera (part 1 5) by gently 
slipping the latch. 



• Orient and gently slide the battery into camera until the blue button clicks 
battery in place. 
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• Unclip the small door to the side of the camera, where the cable will sit 
when the battery is installed. Pull cable to the outside of the camera (away 
from the base), slide it into the cable door, and gently close the battery lid. If it 
doesn’t close easily, move the cable. 



• Close the battery latch to lock the battery door in place, by moving the but- 
ton to the right to lock in place. 
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14. Install each camera (part 15) on TT top frame. 

• Slide cameras into the grooves located on the left and right bars on the TT 
top frame. 

• Cameras will now be pointing towards the glass on the cradle. 

• Connect USB cables to cameras by fliping up the cover on the side of the 
camera to expose the USB port. 

• If the Large Image Capture arm is being used, loosen the bolts and pull the 
arm out to make space for installing the camera on the TT Scribe frame. 



15. Place monitor (part 8), computer (part 6), mouse and keyboard (part 4): 

• Place computer, monitor, mouse and keyboard on the right or left side of the 
TT Scribe, depending on preference. 
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1 6. Attach cables to TT Scribe frame. 

• Use velcro wire tidiers (part 25) to ensure all wires are kept away from 
moving parts. 

• Run the cable for the front LED light along the right side of the front of the 
frame, and to the right rear of the frame. 

• Join with the camera adapter and USB cables on the right side. 

• Run the cable for the back LED light along the right side of the back of the 
frame to join with the front LED cable, and attach to frame as shown below. 



• The USB and adapter cables from the camera on the left side will run along 
the left side of the frame to the left rear of the frame, and attach to the frame 
as shown below. 



17. Plug all plugs into the power strip (part 24): 

• Plug LEDs into 1 power strip, and the computer, monitor, and cameras into 
another. This will allow the LEDs to be unplugged while other electrical equip- 
ment remains on. 

• Plug power strip into the wall. 

• Power on. 

• Leave computer and cameras powered on at all times. LED lights can be 
turned off at the end of the day. 
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18. Install the light shield (part 20): 

• The light shield can be used to protect the operator’s eyes from direct 
exposure to the Table Top Scribe’s lights while operating the Scribe. 

• The shield is installed onto the front light (the one closest to the 
operator). 

• To install, unplug the light from the AC adapter and remove the light from 
the Scribe frame. 

• Feed the light through the holes cut in the fabric. The shield should hang 
below the light and can be adjusted up or down to fit individual preference. 



19. Place shroud (part 13) on top of the TT Top frame. 

• Do not remove the zipped cover from the shroud. The metal pieces inside 
the cloth shroud stay inside the cloth. 



If you have any issues with these steps, please contact us on 

ttsupport@archive.org. 
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